Correcting Approved Minutes – January 2009
Q: The minutes are approved and signed off by the minutes approval committee. The minutes come before the members and a member wants to make a correction to the minutes. What is the process to correct the minutes after they have been approved and signed by the minutes approval committee?
A: When minutes that have been approved by a minutes approval committee come before the assembly, any member may move to correct them. According to RONR, “If the existence of an error or material omission in the minutes becomes reasonably established after their approval – even many years later – the minutes can then be corrected by means of the motion to Amend Something Previously Adopted…” This motion requires a majority vote if previous notice of intent to make it has been given. If previous notice had not been given, a two-thirds (2/3) vote of a majority of the organization’s members is required for adoption. (RONR, p. 458, lines 10-16.)
