The secretary and the minutes – March 2009
If the new secretary takes office at the close of the annual meeting, who writes up the minutes of the meeting? The outgoing secretary who took the notes or the secretary who has just taken office? And, if the outgoing secretary writes up the minutes of the annual meeting, who reads them at the first meeting of the new term?
Opinion:  The secretary who took the notes at the annual meeting writes them up, even though the term of office has expired. This is not only a logical conclusion of the duties of the office, but it might be difficult for another person to write the minutes from someone else’s notes. The new secretary who has just taken office reads the minutes at the first meeting of the new term.
