Approval of Minutes Postponed – February 2009
Q: At its monthly meeting the organization moved to postpone approval of the minutes to the next meeting. Where on the agenda should that approval be placed? Should it be acted upon as if the minutes had been dispensed with or should the approval come under general orders as would other motions to postpone to a certain time?
A: The postponed approval of minutes should be taken up immediately before reading and approval of the minutes of the meeting at which the postponement took place; i.e., as the first item of business. This would be true whether approval of the minutes had been (a) dispensed with, (b) postponed on adoption of an incidental main motion made before approval of the minutes was pending, or (c) postponed on adoption of the subsidiary motion. Postpone to a Certain Time, made after the chair had announced reading and approval of the minutes as the first item of business. According to RONR (p.343, lines 33-35), “If for any reason there are minutes of other meetings in addition to the last meeting that have not been read previously, they are taken in the order of the date” (emphasis added)
